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ftlqFdq ilrf'd-6r rHE sECoND scHEDULE
(fto-r 

-s 
(r) &) (See Rule 3 (h) )qrrd r Form I

(ft-rrr ra &') lsee rute 14)

ES or eqriel 7u-fi ot FSrf,zgccoq d ldq erriqc raAPPLICATION FOR LEAVE OR FOR PXiENSTONiCANCELLAI'ION OF LEAVE

l. qrq \a uq-{-q Name & Designation
2 6-rqfdq \a erlqrrr office & Secrion
3.to-q pay

4. odqrc * q ffi Ty urq ffi-{rfl yq 3rq affi1ftf ror :

House rent and other compensatory :
allowances drawn in the present post

s._ftrq ry d u-fl erricc fib-{r d gS 6T iFilrrr{ g{ GrqEfi .

Nature and period of leave applied for :

the date from which required d f.o_ ,

6. qtrtrrP{d u-S d srr,} qq fu Erd Ed {pd-{ri r{ qS, oF< d{ A
Sundays, and holidays, ifany, proposed 

:

to be prefixed / suffixed to leave
7. errif{6 s-31 d enETn

Grounds otr which leave is applied for
8. erftq gA d qrq-fl qtri ol ftfq g{

Date ofretum from last leave, and the
nature and period ofthat leave

9. u-S d s1-{8. trS zrrrr ftqrq-d d filq { c$ilrfua
c-wrkd q-fr o-ffr i aro E{..................d fuc
I proposed / do not propose to avail
myself of leave travel concession for
the block years ..... during
the ensuing leave

10. u-S d qt{r'rsl qf,r
Address during leave period

:

sq E-S 6I HrrTE yE srqfu :

'rdr /

tf(D to

EftfleIt Signature (With dare)
rf(;Il-q Designation

erriro 6-r EkrT€rr
Signature of Applicant

(With date)
I I. ga d <krn f+q'Tq qfM d q-{rtt ffi6 q{sr 6-r erSvi*n :

Alternative arrangement recommended by Controlling :

Officer for duty during leave

12. fuzrr erfYfirfi 6-r qil,q ql-{ Z qr q-jyrsr :

Remarks and /or recommendation of
the Controlling Officer



13. gA grd or fiqrtr Details of leave accounts
EL

(sr) erri<c d ft-{ qdt o1 vwr
(a) Leave on the date ofapplication
(q) o;fl Frnrd....,..... ,........ft-{
(b) Deduct leave for ....... days

eA fffir ..d ..................ro
availed from ................ to........

(rs) srriq-{ d er-5rrn vqrqiq{ d er< *s
(c ) Balance leave after ad.lustment as

per application

gfl: .

E-A ot ffim qil qqrt qrl
CERTIFICATE REGARDING ADMTSSIBILITY OF LEAVE

Certiticate that ....-......"(nature ofleave) for """"
(period) frorn ........ ........ to ........ is admissible as per clause 24 of the Bye- Law'

ofthe institute.

14. srgffi 3{fu6rft u} u-S a Ff,d d
Orders of the authority competent
to grant leave

EkII€ft Signature (With date)

[<Tt{ Designation

EkIltr{ Signature (With date)

sq ffi{r6(Ir{Tf{r;I) / Deputy Director(Admirr)

II PI-

qfr 3niE-r 6i{ ffFdTftf q-ilr d T6r d, Et fi gA y{r< tti qq srrivr d fus-{r qrBq. erfqflfl
sqFI rI( qt qr ififi t-wt o-< w atai o1 rs.rr+.n d c-6r {Iql=I rr<II d rl ti t

* If the applicant is drawing any compensatory allowances, it should also be indicated in the orders on the expiry

of leave, the ofllcer is likely to retum to the same post to or to another post carrying similar allowance'

\


